
 
HISTORIC PRESERVATION COMMISSION

NOVEMBER 17, 2022
ASSEMBLY HALL

PINEHURST, NORTH CAROLINA
4:00 PM

I. Call to Order

II. Public Hearing

A. COA-2022-00184 (95 Woods Rd)
The purpose of this public hearing is to consider a request for a Major Certificate of
Appropriateness within the Pinehurst Historic District for the addition of a dormer to the right side
of the dwelling. The property is further identified as Moore County PID Number 00014565. The
property owner and applicant is James Crawford

B. COA-2022-00196 (80 Ritter Rd)
The purpose of this public hearing is to consider a request for a Major Certificate of
Appropriateness within the Pinehurst Historic District for the renovations to exterior and addition of
a screened porch and deck at 80 Ritter Rd. The property is identified as Moore County PID
Number 00015371. The property owner is Gestion Magb, Inc. and the applicant is Pinehurst
Homes, Inc.

C. COA-2022-00197 (80 Carolina Vista)
The purpose of this public hearing is to consider a request for a Major Certificate of
Appropriateness within the Pinehurst Historic District for the replacement of windows and
relocation of a door at 80 Carolina Vista. The property is further identified as Moore County PID
Number 00025808. The property owner is Resorts of Pinehurst Inc. and applicant is Pinehurst No.
VII, LLC.

D. COA-2022-00189 (155 Cherokee Rd)
The purpose of this public hearing is to consider a request for a Major Certificate of
Appropriateness within the Pinehurst Historic District for the replacement of roofing at 155
Cherokee Rd. The property is further identified as Moore County PID Number 00014105. The
property owner is Resorts of Pinehurst Inc. and applicant is CentiMark Corp.

III. Review of Normal Maintenance and Minor Work items

A. Minor Work COA's issued 10/14/2022 - 11/10/2022
G ener al Business

IV. 2023 HPC Meeting Calendar
Approval of the 2023 HPC Meeting Calendar.

V. Board Organizational Items

VI. Next Meeting Date

A. 12-15-2022 Regular Meeting



VII. Motion to Adjourn

 
 

Vision: The Village of Pinehurst is a charming, vibrant community which reflects our rich history and traditions.
Mission: Promote, enhance, and sustain the quality of life for residents, businesses, and visitors.

Values: Service, Initiative,Teamwork, and Improvement.



COA-2022-00184 (95 WOODS RD)
ADDITIONAL AGENDA DETAILS:

The purpose of this public hearing is to consider a request for a Major Certificate of Appropriateness
within the Pinehurst Historic District for the addition of a dormer to the right side of the dwelling. The
property is further identified as Moore County PID Number 00014565. The property owner and
applicant is James Crawford

FROM:
mcarpenter@vopnc.org

CC:
acameron@vopnc.org; skonstantinou@vopnc.org; acassidy@vopnc.org

DATE OF MEMO:
11/7/2022

MEMO DETAILS:
Please, see attached materials relating to this public hearing.

ATTACHMENTS:
Description

Exhibit S-1

Exhibits A-1 to A-2
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PLANNING AND INSPECTIONS DEPARTMENT STAFF REPORT 

To: Historic Preservation Commission 
From: Maria Carpenter, Planner 
CC: Alex Cameron, Planning Supervisor 

Alfred Cassidy, Senior Planner 
Shannon Konstantinou, Administrative Specialist 

Date: November 10, 2022 
Subject: Major COA Request for 95 Woods Rd. 

Applicant: James Crawford 
Owners: James Crawford 
Property Location: 95 Woods Rd. 
Land Use: Single Family Residential 
PID# 00014565 
COA#: 2022-00184 

Request and Background:  ☒ Contributing ☐Non-Contributing  
The applicant requests a Certificate of Appropriateness (COA) for the addition of a dormer to the right side of 
the dwelling. The property is further identified as Moore County PID Number 00014565. The structure was 
built in 1953 and the property is +/- 0.245 acres in size. 

The applicant proposes to construct an additional dormer of the right side of the dwelling. The proposed 
addition will have materials and colors that match the existing home on the property and will consist of 
matching roof shingles, cedar shake siding painted to match the existing color and new windows to match 
existing. The property is listed as Contributing within the Pinehurst Historic District. 

The public hearing was noticed in accordance with the Pinehurst Development Ordinance and NCGS 160D-
406. 

Standards of Review 
Per the adopted Historic District Standards, new construction or additions not considered to be Minor Work is 
considered Major Work requiring review by the Historic Preservation Commission. 

The Commission shall not approve a Certificate of Appropriateness until the evidence presented meets the 
standards within the Historic District Standards and/or is determined to satisfy the burden of proof that the 
proposed request is congruous with the Historic District.  

EXHIBIT S-1.1
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Applicable Standards: 
III. CHANGES TO EXISTING RESIDENCES
A. ROOFS

1. SECTION III.A.1 - Any changes or additions to the configuration of an existing roof shall be compatible
with the architectural style of the existing structure and must be congruous with the Pinehurst Historic
District.

C.WINDOWS AND DOORS
2. SECTION III.C.1 - Adding new windows and door openings or altering or filling existing openings

should not compromise the architectural character of the structure and must be congruous with the
Pinehurst Historic District.

3. SECTION III.C.6 - Window and door surrounds and trim should match the original door or window
surrounds and trim. Replacing sash windows should not alter the original trim.

4. SECTION III.C.7 - The number and size of panes, mullions, and muntins, and all window and door
hardware should be compatible with those of the existing windows and doors.

5. SECTION III.C.9 - New windows and doors easily visible from the street should be compatible with
existing units in proportion, shape, positioning, location, pattern, size, materials, and detail.

I. ADDITIONS AND ACCESSORY BUILDINGS—CARRIAGE HOUSES, GARAGES, AND OTHER
BUILDINGS

1. SECTION III.I.1 - Additions and new accessory buildings, such as carriage houses, garages, and other
buildings, must be compatible with the character and scale of the primary structure and must be
congruous with the character of the Pinehurst Historic District.

2. SECTION III.I.5 - New features, such as windows or door openings, bays, vents, dormers, roof forms,
balconies, chimneys, or other details should not be introduced on existing carriage houses, garages, or
buildings if they are incompatible with the primary structure.

3. SECTION III.I.6 - Windows and doors in additions and accessory buildings should be similar to those in
the existing primary structure in their proportions, spacing, and materials.

4. SECTION III.I.9 – Additions and accessory buildings such as carriage houses, garages and other
buildings must be located as inconspicuously as possible, in rear or side yards.

5. SECTION III.I.10 - An addition must not obscure, damage, or destroy the character-defining features of
an historic primary structure.

N.PAINT
1. SECTION III.N.1 - Paint and stain colors for exterior walls, architectural elements or details, decks,

and porches must be compatible with the architectural character of the structure, must be congruous with
the Pinehurst Historic District, and must be in the Village of Pinehurst Color Palette. Darker colors are
recommended for trim and accents only.

EXHIBIT S-1.2



3 

Proposed elevations of dormer addition 

EXHIBIT S-1.3
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Existing Dwelling 

EXHIBIT S-1.4
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Staff Comments: 
The applicant has submitted an application and provided additional documentation in an attempt to satisfy the 
burden of proof.  The Commission will need to determine if the proposed dormer addition is compatible with the 
character and scale of the existing primary structure, and whether it meets the Historic District Standards. 

EXHIBIT S-1.5



November 3, 2022 

Dear Property Owner(s), 

The Village of Pinehurst Historic Preservation Commission will hold a public hearing on: 

Thursday, November 17th, 2022 
At 4:00 p.m. 

At Pinehurst Village Assembly Hall 
395 Magnolia Rd. Pinehurst, NC 28374 

The purpose of this public hearing is to consider a request for a Major Certificate of Appropriateness 
within the Pinehurst Historic District for the addition of a dormer to the right side of the dwelling. The 
property is further identified as Moore County PID Number 00014565. The property owner and applicant 
is James Crawford. 

As the owner of said property, an adjacent property owner or as the applicant, you are receiving formal 
notification of this Public Hearing. Information on this request is available for public review at Village 
Hall, 395 Magnolia Road, Pinehurst, North Carolina during regular business hours. Information on the 
hearing will be posted online the week of the meeting at: 
https://pinehurst.novusagenda.com/agendapublic/.  

The meeting will be streamed in real-time on the Village’s website, at www.vopnc.org/live. 

The applicant, the local government, and any person who would have standing to appeal the decision 
under PDO Section 4.1.3 shall have the right to participate as a party at the evidentiary hearing. Other 
witnesses may present competent, material, and substantial evidence that is not repetitive as allowed by 
the board. All persons wishing to be heard should be present during the public hearing so that the facts 
presented are made a matter of record. 

For more information, please call (910) 295-1900. 

EXHIBIT S-1.6

https://pinehurst.novusagenda.com/agendapublic
https://pinehurst.novusagenda.com/agendapublic
http://www.vopnc.org/live
http://www.vopnc.org/live


EXHIBIT S-1.7
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Historic Certificate of Appropriateness (COA) 
Major and Minor 

Fee: $100 – Minor 
Fee: $500 – Major 

(Revised 01/2022) 

Planning and Inspections Department 
395 Magnolia Rd - Pinehurst, North Carolina 28374 

(910) 295-8660 - www.vopnc.org 
Page 1 of 4 

 

 

 

 
 

Certificate of Appropriateness Information 

Section 8.3.2.3 of the Pinehurst Development Ordinance (PDO) indicates that any erection, alteration, 
restoration, relocation, or demolition of an exterior portion of any building, structure, or signage within the 
Historic Preservation Overlay District shall require a Certificate of Appropriateness (COA). 

Standards that property owners must comply with in order to obtain a Certificate of Appropriateness (COA) 
are described in the Village of Pinehurst Historic District Standards. A map of the Local Historic District and the 
Historic District Standards can be accessed at www.vopnc.org/historicdistrict. 

The online application must be completed in full and submitted with the associated fees listed in the Village’s 
Fees and Charges Schedule, which can be accessed at 
https://www.vopnc.org/home/showpublisheddocument/12985/637738809623000000. 

*This application must be completed in full and submitted as supporting material to the online application. 

Intake Information 
 

Property Address 
Street Address  

City, State, Zip Code  

Parcel ID #  

 
Owner Information 

Name  Home Phone #  

Street Address  Mobile Phone #  

City, State, Zip Code  Business Phone #  

Email   

 
Applicant 

Name  Other Phone #  

Email  Street Address  

Mobile Phone #  City, State, Zip 
Code 

 

☐ Major Work ☐ Minor Work 

95 Woods Road

Pinehurst, NC 28374

James Crawford

Same as above 9106840688

jamescrawford8@gmail.com

Same as above

skonstantinou
Typewritten Text
EXHIBIT A-1.1



Historic Certificate of Appropriateness (COA) 
Major and Minor 

Fee: $100 – Minor 
Fee: $500 – Major 

(Revised 01/2022) 

Planning and Inspections Department 
395 Magnolia Rd - Pinehurst, North Carolina 28374 

(910) 295-8660 - www.vopnc.org 
Page 2 of 4 

 

 

 
Licensed Professionals (Optional) 

(License #s must include all letters and numbers as filed with the NC Licensing Board) 
License #  

Name  

Street Address  

City, State, Zip  

Phone #  

Email  
 

General Information 
 
 
 
 

Description of 
Changes to the 
Structure 

 

Type of Work ☐ Addition ☐ Alteration ☐ New 
Existing Use Proposed Use 

☐ Vacant  ☐ Vacant  
☐ Single Family Low Density ☐ Single Family Low Density 
☐ Single Family Medium Density ☐ Single Family Medium Density 
☐ Single Family High Density ☐ Single Family High Density 
☐ Multi-Family Development ☐ Multi-Family Development 
☐ Office  ☐ Office  

☐ Retail  ☐ Retail  

☐ Lodging  ☐ Lodging  

☐ Recreational  ☐ Recreational  

☐ Institutional  ☐ Institutional  

☐ Medical  ☐ Medical  
☐ Industrial  ☐ Industrial  
☐ Services  ☐ Services  

Includes Demolition ☐ Yes ☐ No  

Includes Tree Removal ☐ Yes ☐ No  

83637

James Crawford

95 Woods Road

Pinehurst NC 28374

910-684-0688

crawford.modern@gmail.com

Extend existing shed roof dormer on the right side of the house only by 
roughly 5'. We will match the existing cedar shake siding, the color of 
the siding, asphalt roof shingles, trim and windows.

skonstantinou
Typewritten Text
EXHIBIT A-1.2



Historic Certificate of Appropriateness (COA) 
Major and Minor 

Fee: $100 – Minor 
Fee: $500 – Major 

(Revised 01/2022) 

Planning and Inspections Department 
395 Magnolia Rd - Pinehurst, North Carolina 28374 

(910) 295-8660 - www.vopnc.org 
Page 3 of 4 

 

 

 
 

Exterior Materials and Colors 
 Existing Material(s) Proposed Material(s) Existing Color(s) Proposed Color(s) 

Front Elevation Siding     
Rear Elevation Siding     
Right Elevation Siding     
Left Elevation Siding     
Trim     
Windows     
Chimney     
Foundation     
Front Door     
Shutters     
Garage Door     
Roof     
Awning     
Fence     
Front Porch     
Deck     
Patio     
Sidewalk     
Sky Lights / Solar     
Driveway     
Signage     
Other: ________________     
Other: ________________     

 
Required Documents 

Certification 
 

I hereby certify that the information contained in this application is accurate and complete. I also confirm that I 
have read and understand the requirements that must be met in order to receive a Historic Certificate of 
Appropriateness (COA). 

 

Applicant Signature:    Date:    

 ☐ Elevation Drawings 
 ☐ Landscaping Plan 

 ☐ Site Plan/Survey or Sketch 
 ☐ Floor Plans 

☐  Photos of Existing Site 

Cedar Shake Cedar Shake Blue Blue

Vinyl Replacement Vinyl White White

Asphalt Asphalt Black Black

10/24/22James Crawford 

skonstantinou
Typewritten Text
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Historic Certificate of Appropriateness (COA) 
Major and Minor 

Fee: $100 – Minor 
Fee: $500 – Major 

(Revised 01/2022) 

Planning and Inspections Department 
395 Magnolia Rd - Pinehurst, North Carolina 28374 

(910) 295-8660 - www.vopnc.org 
Page 4 of 4 

 

 

 
Property Owner Authorization 

 
I hereby certify that I am the owner on record for the property listed on this application. In addition, I am giving 
authorization to the applicant and / or licensed professional(s) listed on this application to petition the Historic 
Preservation Commission on my behalf for approval of the changes requested in this application. 

Owner / Owner’s Representative Signature:                                                           

Date:    10/24/22

James Crawford

skonstantinou
Typewritten Text
EXHIBIT A-1.4



95 Woods Road | Pinehurst

Construction Details: 
Floor Joists - Existing

Subfloor - Existing

New exterior framing - 2x4 to match 

existing

Rafters - 2x6 to match existing ceiling


Finish Details: 
Match existing cedar siding

Match existing exterior paint color

Match existing roof shingles

Match existing vinyl windows*


*We will eventually update all windows to be wooden and historically 
appropriate at a future date

Existing dormer

Dormer extension

Extension of existing dormer on right side of home, only towards the back of the house.

skonstantinou
Typewritten Text
EXHIBIT A-2.1



COA-2022-00196 (80 RITTER RD)
ADDITIONAL AGENDA DETAILS:

The purpose of this public hearing is to consider a request for a Major Certificate of Appropriateness
within the Pinehurst Historic District for the renovations to exterior and addition of a screened porch and
deck at 80 Ritter Rd. The property is identified as Moore County PID Number 00015371. The property
owner is Gestion Magb, Inc. and the applicant is Pinehurst Homes, Inc.

FROM:
mcarpenter@vopnc.org

CC:
acameron@vopnc.org; skonstantinou@vopnc.org; acassidy@vopnc.org

DATE OF MEMO:
11/7/2022

MEMO DETAILS:
Please, see attached materials relating to this public hearing.

ATTACHMENTS:
Description

Exhibit S-1

Exhibits A-1 to A-4
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PLANNING AND INSPECTIONS DEPARTMENT STAFF REPORT 

To: Historic Preservation Commission 
From: Maria Carpenter, Planner 
CC: Alex Cameron, Planning Supervisor 

Alfred Cassidy, Senior Planner 
Shannon Konstantinou, Administrative Specialist 

Date: November 10, 2022 
Subject: Major COA Request for 80 Ritter Rd E. 

Applicant: Pinehurst Homes, Inc. 
Owners: Gestion MABG, Inc. 
Property Location: 80 Ritter Rd E. 
Land Use: Single Family Residential 
PID# 00015371 
COA#: 2022-00196 

Request and Background:  ☒ Contributing ☐Non-Contributing  
The applicant requests a Certificate of Appropriateness (COA) for construction of an addition consisting of a 
screened-in porch and deck, a concrete parking pad, and enclosing of a carport, as well as replacing windows, 
removing a garage door, painting trim and doors, and re-roofing. The property is further identified as Moore 
County PID Number 00015371. The primary structure was built in 1911 and the property is +/- 0.505 acres in 
size. 

The applicant proposes to add a screened in porch and deck in the left side yard, as well as enclosing a 
detached carport located in the right rear yard, and adding a concrete parking pad. The proposed addition and 
enclosed carport will have materials that match the existing home on the property and will consist of white 
wood siding and stucco with trim to be black and new black asphalt shingles. The garage door currently on the 
house will be removed and replaced with double doors. The shutters will be painted black and front door 
painted black and white. The existing screened in porch on the rear of the house will be enclosed with 
materials and windows to match those existing on home. New vinyl windows will be installed to match 
existing windows as closely as possible. The property is listed as contributing within the Pinehurst Historic 
District. 

The public hearing was noticed in accordance with the Pinehurst Development Ordinance and NCGS 160D-
406.

EXHIBIT S-1.1
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Standards of Review 
Per the adopted Historic District Standards, new construction or additions not considered to be Minor Work is 
considered Major Work requiring review by the Historic Preservation Commission. 

The Commission shall not approve a Certificate of Appropriateness until the evidence presented meets the 
standards within the Historic District Standards and/or is determined to satisfy the burden of proof that the 
proposed request is congruous with the Historic District.  

Applicable Standards: 
III. CHANGES TO EXISTING RESIDENCES
A. ROOFS

1. SECTION III.A.1 - Any changes or additions to the configuration of an existing roof shall be compatible
with the architectural style of the existing structure and must be congruous with the Pinehurst Historic
District.

2. SECTION III.A.2 - Roofs and roof forms that contribute to the overall character of a structure, including
their functional and decorative features, such as roofing materials, cresting, dormers, chimneys, cupolas,
and cornices should be retained and preserved. Likewise, roofing materials should be preserved and
retained whenever possible.

3. SECTION III.A.4 - If repair or replacement of an entire roof is necessary, the new material should
match the existing material in composition, dimension, size, shape, color, pattern and texture.

B. EXTERIOR WALLS AND TRIM
1. SECTION III.B.1 - Any changes or additions to an exterior wall, such as windows or door openings,

bays, vents, balconies or chimneys, must be compatible with the architecture of the structure and must
be congruous with the character of the Pinehurst Historic District.

2. SECTION III.B.4 - Repair or replacement of an entire exterior wall or wooden feature or deteriorated
detail should be limited to the minimal amount necessary and should be replaced in kind or with a
substitute material matching the original in composition, dimension, size, shape, color, pattern, texture
and profile, but using the original material is preferred.

3. SECTION III.B.5 - Covering wall material, including wooden siding, wooden shingles, stucco, brick,
and stonework, with coatings or materials such as vinyl or aluminum siding, is not appropriate.

C.WINDOWS AND DOORS
1. SECTION III.C.1 - Adding new windows and door openings or altering or filling existing openings

should not compromise the architectural character of the structure and must be congruous with the
Pinehurst Historic District.

2. SECTION III.C.2 - Windows and doors that contribute to the overall historic form and character of a
structure, as well as materials, details, and features of the windows and doors that contribute to the
character of the structure should be retained and preserved.

3. SECTION III.C.4 - If repair or replacement of an entire window, door, feature, or deteriorated detail is
necessary, it should be limited to the minimal amount necessary and replaced in kind, matching the
original in composition, dimension, size, shape, color, pattern and texture.

a. Wooden windows on street-facing elevations should be replaced in kind.
b. If windows are repaired or replaced, the muntins, mullions, lintels and sills of the new

Installation should be compatible in composition, dimension, size, shape, color, pattern
and texture with the character of the structure.

c. Windows should have true or simulated divided lights.

EXHIBIT S-1.2
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d. Snap-in muntins are not appropriate.
4. SECTION III.C.5 - Windows and doors of existing structures should retain their original size and

dimension, except as may be modified to accommodate code compliance and accessibility.
5. SECTION III.C.6 - Window and door surrounds and trim should match the original door or window

surrounds and trim. Replacing sash windows should not alter the original trim.
6. SECTION III.C.7 - The number and size of panes, mullions, and muntins, and all window and door

hardware should be compatible with those of the existing windows and doors.
7. SECTION III.C.10 - New windows and doors easily visible from the street should be compatible with

existing units in proportion, shape, positioning, location, pattern, size, materials, and detail.
E. SHUTTERS AND AWNINGS

1. SECTION III.E.4 - Shutters should be wood or have the appearance of wood in composition and texture,
and be appropriately mounted.

d. Shutter color should be compatible with the structure and should be in the Village of Pinehurst
Color Palette.

F. CHIMNEYS
1. SECTION III.F.1 - New chimneys or chimney repairs and alterations should be compatible with the

architectural character of the structure and must be congruous with chimneys in the Pinehurst Historic
District.

2. SECTION III.F.6 - Chimney stacks should not have stucco applied above the foundations as a means of
stabilization

3. SECTION III.F.7 - Exterior chimneys should have a masonry finish and should extend from grade level
for additions.

4. SECTION III.F.8 - Wooden, boxed chimneys are not appropriate on new construction and additions.
5. SECTION III.F.9 - Chimney repairs and or additions should have masonry and bonding patterns, joints,

texture, color, tooling profile, and details compatible with the structure and other masonry features.
H. DECKS AND PATIOS

1. SECTION III.H.1 - The addition of a deck or patio must not obscure, damage, or destroy character- 
defining features of a primary or accessory structure and must be congruous with the character of the
Pinehurst Historic District.

2. SECTION III.H.2 - Decks should be constructed so that they can be removed in the future with little
damage to the existing structure.

3. SECTION III.H.3 - Decks, posts, and railings should be compatible in scale, design, material, and detail
with the structure or previously existing features.

4. SECTION III.H.4 - The height of a deck should align with the first floor level of the structure.
5. SECTION III.H.5 - Decks and patios should be located on the rear or least character-defining elevation

of the structure.
6. SECTION III.H.6 - Deck framing should be screened by landscaping or skirt boards.
7. SECTION III.H.7 - Decks should be painted, stained, or have a manufactured color compatible with the

color of the structure and the Village of Pinehurst Color Palette.
I. ADDITIONS AND ACCESSORY BUILDINGS—CARRIAGE HOUSES, GARAGES, AND OTHER
BUILDINGS

1. SECTION III.I.1 - Additions and new accessory buildings, such as carriage houses, garages, and other
buildings, must be compatible with the character and scale of the primary structure and must be
congruous with the character of the Pinehurst Historic District.

2. SECTION III.I.6 - Windows and doors in additions and accessory buildings should be similar to those in
the existing primary structure in their proportions, spacing, and materials.

3. SECTION III.I.7 - The height of an accessory building must not be taller than the primary structure and
must be smaller in scale than the primary structure.

EXHIBIT S-1.3
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4. SECTION III.I.8 -  The foundation height of an addition or accessory building should align with that of
the primary structure.

5. SECTION III.I.9 - Additions and accessory buildings such as carriage houses, garages and other
buildings must be located as inconspicuously as possible, in rear or side yards.

K. WOOD
1. SECTION III.K.1 - New wooden features or details or replacement of a missing feature or detail or

element must be compatible with the architectural character of the structure and must be congruous
with the Pinehurst Historic District.

2. SECTION III.K.3 - If a wooden feature is completely missing and is to be replaced, it should be
replaced with a new feature based on an original feature or a new design compatible in scale, size,
material, texture, and color with the structure.

3. SECTION III.K.4 - If repair or replacement of an entire wooden feature, deteriorated detail, or element
is necessary, it should be limited to the minimal amount necessary and replaced in kind, matching the
original in composition, dimension, size, shape, color, pattern and texture.

a. Substitute material should match the original material in composition, dimension, size, shape,
color, pattern, texture and profile.

b. Painted wooden siding that is sound should not be replaced or covered.
4. SECTION III.K.6 - Wooden surfaces and features must be in colors that are in the Village of Pinehurst

Color Palette.
N. PAINT

1. SECTION III.N.1 - Paint and stain colors for exterior walls, architectural elements or details, decks, and
porches must be compatible with the architectural character of the structure, must be congruous with
the Pinehurst Historic District, and must be in the Village of Pinehurst Color Palette. Darker colors are
recommended for trim and accents only.

EXHIBIT S-1.4
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Site Plan 

EXHIBIT S-1.5
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Proposed Elevations 

EXHIBIT S-1.6
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Materials & Colors 

Existing Front of House 

EXHIBIT S-1.7
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Existing Left Side & Left Rear 

Existing Left Side 

EXHIBIT S-1.8
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Existing Front 

Existing Carport 

EXHIBIT S-1.9
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Staff Comments: 
The applicant has submitted an application and provided additional documentation in an attempt to satisfy the 
burden of proof.  The Commission will need to determine if the proposed addition, enclosing of the carport, and 
renovations are compatible with the character and scale of the existing primary structure and whether they 
meet the Historic District Standards. 

EXHIBIT S-1.10



November 3, 2022 

Dear Property Owner(s), 

The Village of Pinehurst Historic Preservation Commission will hold a public hearing on: 

Thursday, November 17th, 2022 
At 4:00 p.m. 

At Pinehurst Village Assembly Hall 
395 Magnolia Rd. Pinehurst, NC 28374 

The purpose of this public hearing is to consider a request for a Major Certificate of Appropriateness 
within the Pinehurst Historic District for the renovations to exterior and addition of a screened porch 
and deck at 80 Ritter Rd. The property is identified as Moore County PID Number 00015371. The 
property owner is Gestion Magb, Inc. and the applicant is Pinehurst Homes, Inc. 

As the owner of said property, an adjacent property owner or as the applicant, you are receiving formal 
notification of this Public Hearing. Information on this request is available for public review at Village 
Hall, 395 Magnolia Road, Pinehurst, North Carolina during regular business hours. Information on the 
hearing will be posted online the week of the meeting at: 
https://pinehurst.novusagenda.com/agendapublic/.  

The meeting will be streamed in real-time on the Village’s website, at www.vopnc.org/live. 

The applicant, the local government, and any person who would have standing to appeal the decision 
under PDO Section 4.1.3 shall have the right to participate as a party at the evidentiary hearing. Other 
witnesses may present competent, material, and substantial evidence that is not repetitive as allowed by 
the board. All persons wishing to be heard should be present during the public hearing so that the facts 
presented are made a matter of record. 

For more information, please call (910) 295-1900. 

EXHIBIT S-1.11
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DocuSign Envelope ID: F87ACD30-3A9A-4861-A118-AD82177E6082
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Description of Changes to the Structure 

80 Ritter Road, Pinehurst, NC 

 The home at 80 Ritter Road will be renovated in a manner which preserves the historic 

features of the Village of Pinehurst. The goal of the renovation is to preserve the existing 

historic qualities of the structure using materials and techniques which match the existing 

materials as closely as possible. The renovation includes additions to the left side of the 

structure. The additions of this project include a screen porch and deck on the left side of the 

home. The screen porch is depicted per plan, and will feature the new deck, to be built with 

composite, gray colored decking.  The existing bluestone patio will be removed along with the 

asphalt circle drive on the left of the property to make room for the screen porch and deck 

addition. There will be an addition of a parking pad on the front of the home, per submitted site 

plan. The existing screen porch will be enclosed per plan, and the new materials for the trim 

and siding will match the existing trim and siding as closely as possible. Exterior siding and trim 

will be repaired as needed with new material to match the existing material as closely as 

possible, and the exterior color will remain white. New white vinyl windows will be installed, 

which match the existing windows and mullions as closely as possible. The existing chimney will 

remain as existing on the home. A new chimney will be constructed on the left side of the home 

per the submitted plan. The new chimney will be finished with white stucco. The home’s 

foundation will remain the same as existing stucco in the color gray. The existing front door and 

shutters on the home will remain on the home and be repainted. The front door will be painted 

white and black, and the shutters will be painted black. The existing concrete front porch will 

remain gray in color as existing and the front door/porch balusters will remain black as existing 

currently on the home. The current white, wooden garage door, located on the rear of the 

home, will be removed, and replaced with double doors, as depicted per the submitted plan 

rear elevation. There will be a terrace added at the rear, by the double doors, per plan. The 

existing carport located at the right rear of the property will remain on the existing footprint 

and be enclosed to become a 1 car garage. The 1 car garage exterior siding and trim materials 

will match the existing home materials as closely as possible. The garage door will be a metal 

faux carriage door with windows across the top panel, as depicted on the plan, and painted 

black in color. A new black shingle roof will be installed to both the home and the detached 

garage. The existing decorative block fence across the front of the property will remain as 

existing, in the color gray. Landscaping around the additions will be as indicated on the 

landscaping plan to meet requirements. Landscaping around the existing structure will remain 

as currently existing on site. The renovation plan has been designed to be in keeping with the 

historical values and architecture used in the Village of Pinehurst. Coupling the renovation 

design with new materials which match the materials used during the original construction as 

close as possible from what is currently available will add to the historic value and quality of the 

historic Village of Pinehurst.  
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                Certainteed Landmark Shingles - Black 

 

 

   Paint Color for Exterior Door and Shutters 

 

     

 

     Composite decking gray 
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   Metal Garage door Black 

 

 

   Foundation stucco gray 

 

 

 

  Wood lap siding white 
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COA-2022-00197 (80 CAROLINA VISTA)
ADDITIONAL AGENDA DETAILS:

The purpose of this public hearing is to consider a request for a Major Certificate of Appropriateness
within the Pinehurst Historic District for the replacement of windows and relocation of a door at 80
Carolina Vista. The property is further identified as Moore County PID Number 00025808. The property
owner is Resorts of Pinehurst Inc. and applicant is Pinehurst No. VII, LLC.

FROM:
mcarpenter@vopnc.org

CC:
acameron@vopnc.org; skonstantinou@vopnc.org; acassidy@vopnc.org

DATE OF MEMO:
11/7/2022

MEMO DETAILS:
Please, see attached materials relating to this public hearing.

ATTACHMENTS:
Description

Exhibit S-1

Exhibits A-1 to A-3
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PLANNING AND INSPECTIONS DEPARTMENT STAFF REPORT 

To: Historic Preservation Commission 
From: Maria Carpenter, Planner 
CC: Alex Cameron, Planning Supervisor 

Alfred Cassidy, Senior Planner 
Shannon Konstantinou, Administrative Specialist, 

Date: November 10, 2022 
Subject: Major COA Request for 80 Carolina Vista 

Applicant: Pinehurst No.VII, LLC 
Owners: Resorts of Pinehurst, LLC 
Property Location: 80 Carolina Vista 
Land Use: Hotel 
PID# 00025808 
COA#: 2022-00197 

Request and Background: ☒ Contributing ☒Non-Contributing
The applicant requests a Certificate of Appropriateness to add windows at the Ryder Cup Porch and Dogwood 
Room, as well as changing the location of a door opening and changing it from a single door to a double door. 
The new windows and door will be aluminum clad simulated divided light to match the windows installed in 
the Coffee Shop. The property is further identified as Moore County PID Number 00025808.  The existing 
structure (hotel) was built between 1899 – 1900.  

The public hearing was noticed in accordance with the Pinehurst Development Ordinance and NCGS 160D-
406. 

Standards of Review 
Per the adopted Historic District Standards, eliminating or adding windows and/or door is considered Major 
Work requiring review by the Historic Preservation Commission for issuance of a Certificate of 
Appropriateness. 

The Commission shall not approve a Certificate of Appropriateness until the evidence presented meets the 
standards within the Historic District Standards and/or is determined to satisfy the burden of proof that the 
proposed request is congruous with the Historic District.  

EXHIBIT S-1.1
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Applicable Standards : 
V. CHANGES TO EXISTING COMMERCIAL STRUCTURES
A. GENERAL STANDARDS

1. SECTION V.A.1 – Any changes or additions to a commercial building, including alterations in roofline,
fenestration, architectural details, and materials, must be compatible with the architectural character of
the structure and must be congruous with the Pinehurst Historic District.

2. SECTION V.A.2 - Commercial buildings and their facades, including fenestration and architectural
details such as cornices, string courses, wall finishes, pilasters, and other decorative elements, should be
retained and preserved.

3. SECTION V.A.3 - Covering wall material, including wooden siding, wooden shingles, stucco, brick,
and stonework, with coatings or materials such as vinyl or aluminum siding, is not appropriate.

4. SECTION V.A.4 - Paint colors must be in the Village of Pinehurst Color Palette.
5. SECTION V.A.6 - Clear display glass should not be replaced with non-transparent or tinted materials.

B. STOREFRONTS
6. SECTION V.B.1 – Any changes or additions to the storefront or facades of commercial buildings must

be compatible with the architectural character of the structure and must be congruous with the Pinehurst
Historic District.

EXHIBIT S-1.2
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Location of changes 

Elevations 

EXHIBIT S-1.3
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Existing 

Proposed 

EXHIBIT S-1.4
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Existing 

Proposed 

EXHIBIT S-1.5
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Staff Comments: 
The applicant has submitted an application and provided additional documentation in an attempt to satisfy the 
burden of proof. The Commission would need to determine if the addition of windows and the door opening 
location change is compatible with the architectural character of the structure and congruous with the district, 
and if it meets the Historic District Standards.   

EXHIBIT S-1.6



November 3, 2022 

Dear Property Owner(s), 

The Village of Pinehurst Historic Preservation Commission will hold a public hearing on: 

Thursday, November 17th, 2022 
At 4:00 p.m. 

At Pinehurst Village Assembly Hall 
395 Magnolia Rd. Pinehurst, NC 28374 

The purpose of this public hearing is to consider a request for a Major Certificate of Appropriateness 
within the Pinehurst Historic District for the replacement of windows and relocation of a door at 80 
Carolina Vista. The property is further identified as Moore County PID Number 00025808. The property 
owner is Resorts of Pinehurst Inc. and applicant is Pinehurst No. VII, LLC. 

As the owner of said property, an adjacent property owner or as the applicant, you are receiving formal 
notification of this Public Hearing. Information on this request is available for public review at Village 
Hall, 395 Magnolia Road, Pinehurst, North Carolina during regular business hours. Information on the 
hearing will be posted online the week of the meeting at: 
https://pinehurst.novusagenda.com/agendapublic/.  

The meeting will be streamed in real-time on the Village’s website, at www.vopnc.org/live. 

The applicant, the local government, and any person who would have standing to appeal the decision 
under PDO Section 4.1.3 shall have the right to participate as a party at the evidentiary hearing. Other 
witnesses may present competent, material, and substantial evidence that is not repetitive as allowed by 
the board. All persons wishing to be heard should be present during the public hearing so that the facts 
presented are made a matter of record. 

For more information, please call (910) 295-1900. 

EXHIBIT S-1.7

https://pinehurst.novusagenda.com/agendapublic
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Historic Certificate of Appropriateness (COA) 
Major and Minor 

Fee: $100 – Minor 
Fee: $500 – Major 

(Revised 01/2022) 

Planning and Inspections Department 
395 Magnolia Rd - Pinehurst, North Carolina 28374 

(910) 295-8660 - www.vopnc.org 
Page 1 of 4 

 

 

 
 

Certificate of Appropriateness Information 

Section 8.3.2.3 of the Pinehurst Development Ordinance (PDO) indicates that any erection, alteration, 
restoration, relocation, or demolition of an exterior portion of any building, structure, or signage within the 
Historic Preservation Overlay District shall require a Certificate of Appropriateness (COA). 

Standards that property owners must comply with in order to obtain a Certificate of Appropriateness (COA) 
are described in the Village of Pinehurst Historic District Standards. A map of the Local Historic District and the 
Historic District Standards can be accessed at www.vopnc.org/historicdistrict. 

The online application must be completed in full and submitted with the associated fees listed in the Village’s 
Fees and Charges Schedule, which can be accessed at 
https://www.vopnc.org/home/showpublisheddocument/12985/637738809623000000. 

*This application must be completed in full and submitted as supporting material to the online application. 

Intake Information 
 

Property Address 
Street Address  

City, State, Zip Code  

Parcel ID #  

 
Owner Information 

Name  Home Phone #  

Street Address  Mobile Phone #  

City, State, Zip Code  Business Phone #  

Email   

 
Applicant 

Name  Other Phone #  

Email  Street Address  

Mobile Phone #  City, State, Zip 
Code 

 

 Major Work  Minor Work 

EXHIBIT A-1.1

80 Carolina Vista Drive
PINEHURST, NORTH CAROLINA 28374
855212865690

Resorts of Pinehurst, Inc (Pinehurst, LLC) NA
80 Carolina Vista Dr 910-986-3038
Pinehurst, NC 28374 NA
calvin.burkley@pinehurst.com

Calvin Burkley NA
calvin.burkley@pinehurst.com 80 Carolina Vista Dr

910-986-3038 Pinehurst, NC 28374



Historic Certificate of Appropriateness (COA) 
Major and Minor 

Fee: $100 – Minor 
Fee: $500 – Major 

(Revised 01/2022) 

Planning and Inspections Department 
395 Magnolia Rd - Pinehurst, North Carolina 28374 

(910) 295-8660 - www.vopnc.org 
Page 2 of 4 

 

 

 
Licensed Professionals (Optional) 

(License #s must include all letters and numbers as filed with the NC Licensing Board) 
License #  

Name  

Street Address  

City, State, Zip  

Phone #  

Email  
 

General Information 
 
 
 
 

Description of 
Changes to the 
Structure 

 

Type of Work  Addition  Alteration  New 
Existing Use Proposed Use 

 Vacant   Vacant  
 Single Family Low Density  Single Family Low Density 
Single Family Medium Density Single Family Medium Density

 Single Family High Density  Single Family High Density 
 Multi-Family Development  Multi-Family Development 
 Office   Office  

 Retail   Retail  

 Lodging   Lodging  

 Recreational   Recreational  

 Institutional   Institutional  

 Medical   Medical  
 Industrial   Industrial  
 Services   Services  

Includes Demolition  Yes  No  

Includes Tree Removal  Yes  No  

EXHIBIT A-1.2

8088
Randy Holmes
2101 East Main Street
Richmond, Virginia, 23223
9303804.649.
Rholmes@glaveandholmes.com

We will be replacing the current vinyl windows and doors along the
front of the Carolina Hotel at the Ryder Cup Porch and our Dogwood
Room. We will also be changing the location of a door opening at the
Dogwood Room by centering it on the space and changing from a
single door to a double door. The new windows will match what we just
installed around the Lobby and Coffee Shop, which were aluminum
clad simulated divided lite.



Historic Certificate of Appropriateness (COA) 
Major and Minor 

Fee: $100 – Minor 
Fee: $500 – Major 

(Revised 01/2022) 

Planning and Inspections Department 
395 Magnolia Rd - Pinehurst, North Carolina 28374 

(910) 295-8660 - www.vopnc.org 
Page 3 of 4 

 

 

 
 

Exterior Materials and Colors 
 Existing Material(s) Proposed Material(s) Existing Color(s) Proposed Color(s) 

Front Elevation Siding     
Rear Elevation Siding     
Right Elevation Siding     
Left Elevation Siding     
Trim     
Windows 
Chimney     
Foundation     
Front Door     
Shutters     
Garage Door     
Roof     
Awning     
Fence     
Front Porch     
Deck     
Patio     
Sidewalk     
Sky Lights / Solar     
Driveway     
Signage     
Other: ________________     
Other: ________________     

Required Documents 

Certification 
 

I hereby certify that the information contained in this application is accurate and complete. I also confirm that I 
have read and understand the requirements that must be met in order to receive a Historic Certificate of 
Appropriateness (COA). 

 

Applicant Signature:    Date:    

  Elevation Drawings 
  Landscaping Plan 

  Site Plan/Survey or Sketch 
  Floor Plans 

  Photos of Existing Site 

10.27.2022

EXHIBIT A-1.3

Wood Wood White White

Wood Wood White White
Wood Wood White White
Wood Wood White White
Vinyl Aluminum Clad White White

Wood Aluminum Clad SDL White White



Historic Certificate of Appropriateness (COA) 
Major and Minor 

Fee: $100 – Minor 
Fee: $500 – Major 

(Revised 01/2022) 

Planning and Inspections Department 
395 Magnolia Rd - Pinehurst, North Carolina 28374 

(910) 295-8660 - www.vopnc.org 
Page 4 of 4 

 

 

Property Owner Authorization 
 
I hereby certify that I am the owner on record for the property listed on this application. In addition, I am giving 
authorization to the applicant and / or licensed professional(s) listed on this application to petition the Historic 
Preservation Commission on my behalf for approval of the changes requested in this application. 

Owner / Owner’s Representative Signature:                                                           

Date:    

EXHIBIT A-1.4

10.27.2022
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COA-2022-00189 (155 CHEROKEE RD)
ADDITIONAL AGENDA DETAILS:

The purpose of this public hearing is to consider a request for a Major Certificate of Appropriateness
within the Pinehurst Historic District for the replacement of roofing at 155 Cherokee Rd. The property is
further identified as Moore County PID Number 00014105. The property owner is Resorts of Pinehurst
Inc. and applicant is CentiMark Corp.

FROM:
mcarpenter@vopnc.org

CC:
acameron@vopnc.org; skonstantinou@vopnc.org; acassidy@vopnc.org

DATE OF MEMO:
11/7/2022

MEMO DETAILS:
Please, see attached materials relating to this public hearing.

ATTACHMENTS:
Description

Exhibit S-1

Exhibits A-1 to A-3
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PLANNING AND INSPECTIONS DEPARTMENT STAFF REPORT 

To: Historic Preservation Commission 
From: Maria Carpenter, Planner 
CC: Alex Cameron, Planning Supervisor 

Alfred Cassidy, Senior Planner 
Shannon Konstantinou, Administrative Specialist 

Date: November 10, 2022 
Subject: Major COA Request for 155 Cherokee Rd. 

Applicant: CentiMark Corp. 
Owners: Resorts of Pinehurst Inc. 
Property Location: 155 Cherokee Rd. 
Land Use: Village Commercial 
PID# 00014105 
COA#: 2022-00189 

Request and Background: ☒ Contributing ☐Non-Contributing
The applicant requests a Certificate of Appropriateness to replace a portion of the roof at the Holly Inn. The roof 
the applicant is proposing to replace the current modified roof, asphalt with rubber, with a Thermoplastic 
Polyolefin (TPO) roof, a single-ply roofing membrane. The property is further identified as Moore County PID 
Number 00014105.  The structure was built in 1895.  

The public hearing was noticed in accordance with the Pinehurst Development Ordinance and NCGS 160D-
406. 

Standards of Review 
Per the adopted Historic District Standards, replacement roofing with a different material or style from that being 
replaced is considered Major Work requiring review by the Historic Preservation Commission for issuance of a 
Certificate of Appropriateness. 

The Commission shall not approve a Certificate of Appropriateness until the evidence presented meets the 
standards within the Historic District Standards and/or is determined to satisfy the burden of proof that the 
proposed request is congruous with the Historic District.  

EXHIBIT S-1.1
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Applicable Standards : 
V. CHANGES TO EXISTING COMMERCIAL STRUCTURES

A. GENERAL STANDARDS
1. SECTION V.A.1 – Any changes or additions to a commercial building, including alterations in roofline,

fenestration, architectural details, and materials, must be compatible with the architectural character of
the structure and must be congruous with the Pinehurst Historic District.

2. SECTION V.A.4 – Paint colors must be in the Village of Pinehurst Color Palette.

Aerial view of the proposed hotel roof replacement 

EXHIBIT S-1.2
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Existing Roofing 

Examples of Proposed TPO Roofing

EXHIBIT S-1.3



4 

Staff Comments: 
The applicant has submitted an application and provided additional documentation in an attempt to satisfy the 
burden of proof.  The Commission would need to determine if the proposed roofing material change is compatible 
with the architectural character of the structure and congruous with the district.   

EXHIBIT S-1.4



November 3, 2022 

Dear Property Owner(s), 

The Village of Pinehurst Historic Preservation Commission will hold a public hearing on: 

Thursday, November 17th, 2022 
At 4:00 p.m. 

At Pinehurst Village Assembly Hall 
395 Magnolia Rd. Pinehurst, NC 28374 

The purpose of this public hearing is to consider a request for a Major Certificate of Appropriateness 
within the Pinehurst Historic District for the replacement of roofing at 155 Cherokee Rd. The property 
is further identified as Moore County PID Number 00014105. The property owner is Resorts of Pinehurst 
Inc. and applicant is CentiMark Corp. 

As the owner of said property, an adjacent property owner or as the applicant, you are receiving formal 
notification of this Public Hearing. Information on this request is available for public review at Village 
Hall, 395 Magnolia Road, Pinehurst, North Carolina during regular business hours. Information on the 
hearing will be posted online the week of the meeting at: 
https://pinehurst.novusagenda.com/agendapublic/.  

The meeting will be streamed in real-time on the Village’s website, at www.vopnc.org/live. 

The applicant, the local government, and any person who would have standing to appeal the decision 
under PDO Section 4.1.3 shall have the right to participate as a party at the evidentiary hearing. Other 
witnesses may present competent, material, and substantial evidence that is not repetitive as allowed by 
the board. All persons wishing to be heard should be present during the public hearing so that the facts 
presented are made a matter of record. 

For more information, please call (910) 295-1900. 

EXHIBIT S-1.5

https://pinehurst.novusagenda.com/agendapublic
https://pinehurst.novusagenda.com/agendapublic
http://www.vopnc.org/live
http://www.vopnc.org/live
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Historic Certificate of Appropriateness (COA) 
Major and Minor 

Fee: $100 – Minor 
Fee: $500 – Major 

(Revised 01/2022) 

Planning and Inspections Department 
395 Magnolia Rd - Pinehurst, North Carolina 28374 

(910) 295-8660 - www.vopnc.org 
Page 1 of 4 

 

 

 
 

Certificate of Appropriateness Information 

Section 8.3.2.3 of the Pinehurst Development Ordinance (PDO) indicates that any erection, alteration, 
restoration, relocation, or demolition of an exterior portion of any building, structure, or signage within the 
Historic Preservation Overlay District shall require a Certificate of Appropriateness (COA). 

Standards that property owners must comply with in order to obtain a Certificate of Appropriateness (COA) 
are described in the Village of Pinehurst Historic District Standards. A map of the Local Historic District and the 
Historic District Standards can be accessed at www.vopnc.org/historicdistrict. 

The online application must be completed in full and submitted with the associated fees listed in the Village’s 
Fees and Charges Schedule, which can be accessed at 
https://www.vopnc.org/home/showpublisheddocument/12985/637738809623000000. 

*This application must be completed in full and submitted as supporting material to the online application. 

Intake Information 
 

Property Address 
Street Address  

City, State, Zip Code  

Parcel ID #  

 
Owner Information 

Name  Home Phone #  

Street Address  Mobile Phone #  

City, State, Zip Code  Business Phone #  

Email   

 
Applicant 

Name  Other Phone #  

Email  Street Address  

Mobile Phone #  City, State, Zip 
Code 

 

 Major Work  Minor Work 

EXHIBIT A-1.1

155 Cherokee Rd, Pinehurst, NC 28374
Pinehurst, NC, 28374
00014105

RESORTS OF PINEHURST, INC

Pinehurst, NC, 28374 910-690-1192

Bik Ro O
bik.roo@centimark.com 6021 Airport Dr. Suite 100

704-560-0238 Charlotte, NC, 28208



Historic Certificate of Appropriateness (COA) 
Major and Minor 

Fee: $100 – Minor 
Fee: $500 – Major 

(Revised 01/2022) 

Planning and Inspections Department 
395 Magnolia Rd - Pinehurst, North Carolina 28374 

(910) 295-8660 - www.vopnc.org 
Page 2 of 4 

 

 

 
Licensed Professionals (Optional) 

(License #s must include all letters and numbers as filed with the NC Licensing Board) 
License #  

Name  

Street Address  

City, State, Zip  

Phone #  

Email  
 

General Information 
 
 
 
 

Description of 
Changes to the 
Structure 

 

Type of Work  Addition  Alteration  New 
Existing Use Proposed Use 

 Vacant   Vacant  
 Single Family Low Density  Single Family Low Density 
Single Family Medium Density Single Family Medium Density

 Single Family High Density  Single Family High Density 
 Multi-Family Development  Multi-Family Development 
 Office   Office  

 Retail   Retail  

 Lodging   Lodging  

 Recreational   Recreational  

 Institutional   Institutional  

 Medical   Medical  
 Industrial   Industrial  
 Services   Services  

Includes Demolition  Yes  No  

Includes Tree Removal  Yes  No  

EXHIBIT A-1.2

13399
CentiMark Corp.
6021 Airport Dr. Suite 100
Charlotte, NC, 28208
Bik Ro O
bik.roo@centimark.com

Holly Inn

Install 1/4" Securock over the prepared surface. Install 60 mil TPO 
membrane via mechanically fasten.

: roof



Historic Certificate of Appropriateness (COA) 
Major and Minor 

Fee: $100 – Minor 
Fee: $500 – Major 

(Revised 01/2022) 

Planning and Inspections Department 
395 Magnolia Rd - Pinehurst, North Carolina 28374 

(910) 295-8660 - www.vopnc.org 
Page 3 of 4 

 

 

 
 

Exterior Materials and Colors 
 Existing Material(s) Proposed Material(s) Existing Color(s) Proposed Color(s) 

Front Elevation Siding     
Rear Elevation Siding     
Right Elevation Siding     
Left Elevation Siding     
Trim     
Windows 
Chimney     
Foundation     
Front Door     
Shutters     
Garage Door     
Roof     
Awning     
Fence     
Front Porch     
Deck     
Patio     
Sidewalk     
Sky Lights / Solar     
Driveway     
Signage     
Other: ________________     
Other: ________________     

Required Documents 

Certification 
 

I hereby certify that the information contained in this application is accurate and complete. I also confirm that I 
have read and understand the requirements that must be met in order to receive a Historic Certificate of 
Appropriateness (COA). 

 

Applicant Signature:    Date:    

  Elevation Drawings 
  Landscaping Plan 

  Site Plan/Survey or Sketch 
  Floor Plans 

  Photos of Existing Site 

 

EXHIBIT A-1.3

BUR TPO white white

11/4/22



Historic Certificate of Appropriateness (COA) 
Major and Minor 

Fee: $100 – Minor 
Fee: $500 – Major 

(Revised 01/2022) 

Planning and Inspections Department 
395 Magnolia Rd - Pinehurst, North Carolina 28374 

(910) 295-8660 - www.vopnc.org 
Page 4 of 4 

 

 

Property Owner Authorization 
 
I hereby certify that I am the owner on record for the property listed on this application. In addition, I am giving 
authorization to the applicant and / or licensed professional(s) listed on this application to petition the Historic 
Preservation Commission on my behalf for approval of the changes requested in this application. 

Owner / Owner’s Representative Signature:                                                           

Date:    

EXHIBIT A-1.4
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Specifications For CentiMark TPO Mechanically Fastened System
Sections included: Holly Inn - Lower, Holly Inn - Upper

Project Preparation:

Perform a pre-job meeting to determine jobsite logistics and safety requirements.

Furnish proposed construction schedule, if needed.

Furnish and install proper safety equipment in accordance with Centimark's written safety program.

Safety Related

Furnish and install warning lines to identified areas associated with ground related roofing activities.

Store roofing materials in accordance with good roofing practices. Material placement will be to distribute weight
loads throughout the entire roof area.

Surface Preparation:

Remove areas identified as wet down to the structural deck and fill the void with rigid insulation to level at a cost of
$5.50 per square foot for the first inch, each additional 1/2" of insulation thickness is an additional $0.25. In the area
of removal, the deck will be inspected and if it is not capable of providing an acceptable substrate for the installation
of the new roof it will be replaced at a unit cost of $11.00 per square foot. Areas of removal will be approved by an
Owner's representative.

Remove existing perimeter drip edging and dispose of debris.

Remove existing wall flashings to a workable surface and dispose of debris. (Holly Inn - Lower Only.)

Insulation Attachment:

Furnish and install a protective mat over the existing prepared substrate.

Furnish and install one layer of 1/4&quot; Gypsum Board, over a prepared substrate utilizing FM Global (FM)
approved 3" plates and fasteners.

System Application:

Furnish and install CentiMark 60 mil reinforced, TPO roof membrane.

Position the TPO membrane over the prepared substrate and allow the membrane sufficient time to "relax" prior to
installation.

Install the new TPO membrane over the prepared surface by utilizing mechanical fasteners on 10 foot centers.

Mechanical attachment of the membrane shall be done utilizing a 1" wide polymer batten bar or 2 3/8" round seam
plates and FM Global (FM) approved fasteners. Maximum spacing 6" on center.

CentiMark Confidential

EXHIBIT A-3.1



The thermoplastic membrane seams will be overlapped a minimum of 5", then hot air welded together. Weld width
shall be a minimum of 1.5" in width for automatic machine welding. Weld width shall be 2" in width for hand
welding. Upon completion of welding, each seam shall be probed to ensure proper securement.

HVAC, Curbed Penetrations and Other Air Handling Unit Details

Furnish and install at the base of the unit 2 3/8" round seam plates to the field membrane. Adhere a second piece of
thermoplastic membrane to the curb with bonding adhesive and install prefabricated universal corners for
reinforcement.

Parapet Wall Detail
(Holly Inn - Lower Only.)

Furnish and install 3" round plates at the base of the wall. The membrane will be adhered to the wall, welded to the
base securement 3" plates and the existing coping re-installed. (Holly Inn - Lower Only.)

Furnish and install a 30" wide TPO protective mat at rooftop access points.

Parapet Wall Detail
(Holly Inn - Lower Only.)

Furnish and install 2 3/8" round seam plates or 1" wide polymer batten strip to the field sheet at the base of the wall.
A second piece of membrane will be adhered to the wall, welded to the field sheet and terminated with an aluminum
bar. (Holly Inn - Lower Only.)

Pipes Less Than 6" In Diameter

Furnish and install new prefabricated thermoplastic pipe boot secured at the top with a stainless steel screw type
clamp adhered to the field sheet.

Stacks Greater Than 6" In Diameter

Furnish and install a 60 mil, non-reinforced thermoplastic flashing, where applicable.

Miscellaneous Projections

Furnish and install thermoplastic flashings to the roof projections. Upon completion of welding, each seam shall be
probed to ensure proper securement.

Furnish and install supports and protection pads under conduit lines, gas lines and free standing units where
necessary. (Holly Inn - Lower Only.)

Sheet Metal Accessories:

Furnish and install aluminum termination bar at the edge of the membrane at any applicable perimeter(s). (Holly Inn
- Lower Only.)

Furnish and install new 24 gauge white thermoplastic coated metal gravel stop/drip edge with continuous cleat.

Standard Operating Procedures:

Employee Professionalism

All work shall be performed in a safe, professional manner in compliance with Centimark policy.

Permits

CentiMark will supply the necessary permits for the project.

Nightly Tie-In's

Depending on new roof system being installed, temporary water cut-offs are to be constructed at the end of each
working day to protect the newly installed roof system and building interior.

Clean Up

CentiMark Confidential

EXHIBIT A-3.2



All work premises will be cleaned daily during the construction process and at the completion of the project.

Job Acceptance and Punch List

Conduct a post job walk through for final sign-off of our job completion form.

Warranty

Upon purchase of the roofing system, you become entitled to receive the benefits of single source responsibility
through CentiMark's comprehensive written warranty. This warranty protects your roof against defects in materials
or workmanship. If your roof leaks at any time during the warranty period, we will provide complete warranty
service.

Quote Name Section Name Length

All Quotes. All Sections. 20

Exclusions

CentiMark Corporation disclaims any and all responsibility for pre-existing conditions including, but not limited
to: structural damage or deficiencies, clogged drains, mold growth, excessive standing water, removal of hazardous
material or other hidden deficiencies such as; damaged or leaking skylights, HVAC units/conduits, electrical or gas
lines. This proposal does not cover, and in no case shall CentiMark be liable for, the removal of, or damage to,
HVAC units/conduits, gas lines, water lines, electric lines, or conduits, whether located above, below, or in the roof
system, lightning protection systems, landscaping, communication cable, communication devices, or other devices,
including recalibration of satellites. It is the building owner's financial obligation to provide corrective measures.

Please know that CentiMark Corporation is not an architect, engineering or design professional, and consequently
assumes no responsibility for any such services. The proposed scope of work has been submitted upon your specific
request. Unless otherwise noted specifically in the proposed scope of work, you acknowledge that the following
options are not included in the contract price, including: safety accessories; increased insulation; or enhanced roof
draining upgrades such as added drains, emergency overflow scuppers, sloped/tapered insulation or larger gutters
and downspouts. Please let us know if you would like to review or include any of these options.

CentiMark Confidential
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PLANNING AND INSPECTIONS DEPARTMENT 

 
TO:   Pinehurst Historic Preservation Commission 
FROM:  Maria Carpenter, Planner 
DATE: November 10, 2022 
SUBJECT:  Minor Work COA’s Issued 10/14/2022 – 11/10/2022 
 

 
REPORT OF STAFF APPROVALS 
NOVEMBER 17, 2022 MEETING 

10/14/2022 – 11/10/2022/2022 

 
 
 
 

Record # Nature of Work 
Application 

Date 
Issued 
Date Address Property Owner 

COA-2022-00180 Driveway 10/11/2022 10/27/2022 60 Laurel Rd John McKeithen 
COA-2022-00185 Patio and pergola 10/12/2022 10/25/2022 125 Woods Rd Tina Dougher 
COA-2022-00187 Shed 10/13/2022 10/14/2022 4 Village Ln Michael Vaden 
COA-2022-00195 Patio 10/26/2022 11/1/2022 20 Woods Rd William Craig 
COA-2022-00198 Window replacement 10/31/2022 11/1/2022 225 Beulah Hill Rd Barry Buchele 



2023 HPC MEETING CALENDAR
ADDITIONAL AGENDA DETAILS:

Approval of the 2023 HPC Meeting Calendar.

FROM:
Shannon Konstantinou

CC:
Alfred Cassidy; Maria Carpenter

DATE OF MEMO:
10/28/2022

MEMO DETAILS:
Attached is a draft copy of the 2023 HPC Meeting Calendar.

ATTACHMENTS:
Description

2023 HPC Meeting Calendar



 

           2023 Historic Preservation Commission Meeting Schedule 
 

 

 

 

BOARD/COMMITTEE FREQUENCY LOCATION TIME DATES 

HISTORIC PRESERVATION 
COMMISSION 4th Thursday Assembly Hall 4:00 PM 

1/26/23 
2/23/23 
3/23/23 
4/27/23 
5/25/23 
6/22/23 

7/27/23 
8/24/23 
9/28/23 
10/26/23 
11/16/23* 
12/21/23* 

*Frequency has been changed due to a Holiday 



BOARD ORGANIZATIONAL ITEMS
ADDITIONAL AGENDA DETAILS:

FROM:
Shannon Konstantinou

CC:
Alfred Cassidy; Maria Carpenter

DATE OF MEMO:
10/28/2022

MEMO DETAILS:
Attached are items relating to the acknowledgement of the Village's Ethics Policy and Conflict of Interest
Policy for Volunteers for the calendar year 2023.

ATTACHMENTS:
Description

Ethics Policy for 2023

Conflict of Interest PDO Section 3.8

Volunteer Conflict of Interest Form

















Village of Pinehurst 

Ethics Policy 

Employee Acknowledgement 

I have read and understand the Village of Pinehurst Ethics Policy and 

my responsibilities as an employee regarding it.  I have received a copy 

of the Ethics Policy. 

Printed Name:____________________  Date: _______________ 



Section 3.8   Conflict of Interest

3.8.1   Village Council

   (A)   A Council member shall not vote on any legislative decision regarding a development regulation adopted pursuant to
this Chapter where the outcome of the matter being considered is reasonably likely to have a direct, substantial, and readily
identifiable financial impact on the member. A governing board member shall not vote on any zoning amendment if the
landowner of the property subject to a rezoning petition or the applicant for a text amendment is a person with whom the
member has a close familial, business, or other associational relationship.

   (B)   Members of any board exercising quasi-judicial functions pursuant to this Chapter shall not participate in or vote on
any quasi-judicial matter in a manner that would violate affected persons' constitutional rights to an impartial decision maker.
Impermissible violations of due process include, but are not limited to, a member having a fixed opinion prior to hearing the
matter that is not susceptible to change, undisclosed ex parte communications, a close familial, business, or other
associational relationship with an affected person, or a financial interest in the outcome of the matter.

(Ord. 21-12, passed 07-27-2021)

3.8.2   Appointed Board

   (A)   Members of appointed boards, including but not limited to the Planning and Zoning Board, Board of Adjustment and
Historic Preservation Commission, shall not vote on any advisory or legislative decision regarding a development regulation
adopted pursuant to this Chapter where the outcome of the matter being considered is reasonably likely to have a direct,
substantial, and readily identifiable financial impact on the member. An appointed board member shall not vote on any
zoning amendment if the landowner of the property subject to a rezoning petition or the applicant for a text amendment is a
person with whom the board member has a close familial, business, or other associational relationship.

   (B)   Members of any board exercising quasi-judicial functions pursuant to this Chapter shall not participate in or vote on
any quasi-judicial matter in a manner that would violate affected persons' constitutional rights to an impartial decision maker.
Impermissible violations of due process include, but are not limited to, a member having a fixed opinion prior to hearing the
matter that is not susceptible to change, undisclosed ex parte communications, a close familial, business, or other
associational relationship with an affected person, or a financial interest in the outcome of the matter.

(Ord. 21-12, passed 07-27-2021)

3.8.3   Staff

   (A)   No staff member shall make a final decision on an administrative decision required by this Chapter if the outcome of
that decision would have a direct, substantial, and readily identifiable financial impact on the staff member or if the applicant
or other person subject to that decision is a person with whom the staff member has a close familial, business, or other
associational relationship. If a staff member has a conflict of interest under this section, the decision shall be assigned to the
supervisor of the staff person or such other staff person as may be designated by the supervisor.

   (B)   No staff member shall be financially interested or employed by a business that is financially interested in a
development subject to regulation under this Chapter unless the staff member is the owner of the land or building involved.
No staff member or other individual or an employee of a company contracting with a local government to provide staff
support shall engage in any work that is inconsistent with his or her duties or with the interest of the local government, as
determined by the local government.

(Ord. 21-12, passed 07-27-2021)



Organizations in Which Volunteer Currently Serves, 

Directly or Indirectly 

(Provide name of organization/entity, and primary endeavor) 

Organization/Entity: ____________________________________________________________ 

Position:  ____________________________________________________________ 

Primary Endeavor: ____________________________________________________________ 

 

Organization/Entity: ____________________________________________________________ 

Position:  ____________________________________________________________ 

Primary Endeavor: ____________________________________________________________ 

 

Organization/Entity: ____________________________________________________________ 

Position:  ____________________________________________________________ 

Primary Endeavor: ____________________________________________________________ 

 

Organization/Entity: ____________________________________________________________ 

Position:  ____________________________________________________________ 

Primary Endeavor: ____________________________________________________________ 

 

Affirmed by:          _____________________________________ Date: ____________ 

 Print name:   

 Position: Planning & Zoning Board and Board of Adjustment  

Witnessed by:  _____________________________________ Date: ____________ 

      Print name: _____________________________________  



Declaration of Potential Conflicts of Interest 

(Describe circumstances i.e. enterprise, family member, relationship or possible conflict with the 

Village of Pinehurst) 

______________________________________________________________________________ 

______________________________________________________________________________ 

______________________________________________________________________________ 

 

______________________________________________________________________________ 

______________________________________________________________________________ 

______________________________________________________________________________ 

 

______________________________________________________________________________ 

______________________________________________________________________________ 

______________________________________________________________________________ 

 

Affirmed by:          _____________________________________ Date: ____________ 

 Print name:   

 Position: Planning & Zoning Board and Board of Adjustment  

  

Witnessed by:  _____________________________________ Date: ____________ 

      Print name: _________________________ 
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